LOST!!!!

THAT’S WHAT YOUR INSTRUCTORS THINK YOU ARE

IF YOU DO NOT CHECK YOUR laccd.student.edu EMAIL!

Because your instructors do not have your personal email address, you must CHECK YOUR laccd.student.edu EMAIL REGULARLY

AND / OR

SET YOUR student EMAIL TO FORWARD TO your PERSONAL eMAIL!

here’s how:

1) On the West Los Angeles College home page, choose For Students from menu at top, then

2) from the blue boxes in the middle of the next screen, choose Student Email (and notice that there are three new links under this tab – Instructions, How to Use, and Video – to explain your LACCD account info!), and then

3) log in on the next screen using your 9-digit student ID number (starting with 88-) as your User Name, with your birth month and day as your Password.

4) Once your email opens, click on the word Options underneath your name in the upper righthand corner of the screen, and then choose See All Options from the drop-down menu;

5) now click on Forward Your Email from the list of shortcuts on the right side of the screen;

6) at the bottom of the next screen, type your personal email address in the space under Forward my email to: and then click on Start Forwarding in bottom righthand corner to finish up!

Your student email will now be forwarded to your personal email account (until you decide to stop or change it) AND a copy of the original email will be at your LACCD site as backup! Just don’t forget to follow these steps again if you change your personal email address in the future (
